View Invoices & Payments

Invoices and Payments

1. In the Supplier Portal click on View
Invoices.
2. Select your Supplier Name, the

s Cre

« \iew Invoices

« \igw Payments

status you which to review (blank
will return all invoices) and click
Search.

3. When selecting all invoices you will
see the Invoice Status and any
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4 Search

Advanced ‘ Saved Search | All Invoices ~

** At least one is required

[
payment numbers. I e S —
©On hold ]
. M R t || Save...
a. Approved (will pay on due e (=Dl
date)
pearch Results
b. Canceled
. . viewv 7[5 Detach
C' In process (belng Valldate.d) Invoice Number ::glgtc:‘.ice Type Purchase Order Supplier Supplier Site ;Jr:ngt Ah::ootll Ei);n":
d. |n00mp|ete (nOt yet Smeltted) 7646+7+4+ 4123724 Credit memo  22105-2026 . -18,645.00 CAD -18,645.00 CAD
H L isdonsdcoj 4123724 Standard 22105-2926 CAD 0.00 CAD
e. On Hold (requires receiving by e :
Test_0408_1 418124 Standard 22105-1257 230000 CAD  2,300.00 CAD
Redpath, etC) svsdf 413124 Standard 22105-1257 . 145678.00 CAD 1455678.00 CAD On hold
. PO_matched_0IC_0327 327124 Standard 22105-1257 120000 CAD  1,200.00 CAD
f- Pendlng Import Portal_PO_matched_inv_0...  3/27/24 Standard 22105-1257 0.00 CAD 0.00 CAD
g Rejected (Somethlng |S Wrong Test 1257-1 32724 Standard  22105-1257 0.00 CAD 0.00 CAD
. . . Test 1257-2 327124 Standard 22105-1257 1,100.00 CAD  1,100.00 CAD
Wlth the |nVO|Ce and Redpath 201903862-1 1001023 Standard 211151101 0.00 CAD  22,600.00 CAD
has reJeCted It you Should be 201903967-1 10/10/23 Standard 21115-1101 0.00 CAD  22,600.00 CAD
! 201904059-1 101023 Standard 21115-1101 0.00CAD  22,600.00 CAD

notified as to why)
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4. In the Supplier Portal click on View
Payments.

5. Select your Supplier Name and
click Search.

6. You will see the list of payment
numbers, the pay date, their
associated invoice number
(Multiple — click on the payment
number to see the list of invoices)
and the Payment Status and the
account to which it is remitted.

NOTE REGARDING INCOMPLETE
INVOICES - click the invoice number
to edit, you may need to cancel the
line(s) and re-select and add them to
successfully submit your invoice OR
go to Invoice Actions to cancel/delete.
Until you click Submit, the invoice
remains incomplete.
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4 Search

** payment Number |

| ** Supplier |

Payment Status |

v | Supplier Site |

Payment Amount |

| Payment Date | midfyy

Search Results
view v  §H g Detach

Payment

Number Payment Date Payment Type
5945 1172123

5845 17123

5661 10730023

5173 107247123

5084 10723123

4761 10113123

4541 10/10/23

4273 1075723

37T 0/27123

Invoice s li
Number upplter

201904081

201904075

Ced

201904041
201904002

201903974

Supplier Site

| Advanced | Saved Search | All Payments v

Payment
Amount

17,515.00 CAD
14,375.00 CAD
80,320.00 CAD
26,617.15 CAD
47,460.00 CAD
67,800.00 CAD
17,515.00 CAD
199,2%0.00 CAD

18,745.00 CAD

Payment
Status

Megotiable
Megotiable
Megotiable
Megotiable
Cleared
Cleared
Cleared
Cleared

Cleared

** At least one is required

| Search |Deset || Save...

Remit-to Account
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